Community and Town Councils in Wales
Annual Return for the Year Ended 31 NMarch 2023
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Annual Governance Statement

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is 2
sound system of internal control, including the preparation of the accounting statements. We coniirm, 1o the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2023, that:

1. We have putin place arangements for Properiy sefs iis budget and

¢ effective financial management during the year: and manages its money and prepares
» the preparation and approval of the accounting and approves its accounting
statements. statements as prescribed by law.
2. We have maintained an adequate system of internal Made proper arrangements znd 6,7
control, including measures designed o prevent and accepted responsibility for
detect fratd and corruption, and reviewed its \// safeguarding the public money and
B e i NI 0 i O R fE-onicen In I change:
3. We have taken all reasonable steps to assure ourselves Has only done things thetithasthe 6
that there are no matters of actual or potential non- legal power fo do and has
compliance with laws, regulafions and codes of practice v/ _ conformed to codes of practice and

that could have a significant financial effect on the abilily
of the Council/Board/ Commities fo conduct s business

standards in the way it has done so.

or on its finances.
4. We have provided proper opportunity for the exercise of Has given all persons interested the 6, 23
electors’ rights in accordance with the requirements of W opponiunity to inspectthe body's

the Accounts and Audit (Wales) Regulations 2014, accounts as set cuf in the notice of

audit

5. We have carried out an assessment of the risks facing Considered the financial and other - 69
the Council/Beard/Commitiee and taken appropriate fisks It faces in the operation of the
steps to manage those risks, including the infroduction of v’/ body and has dealt with them
internal conirols and/or external insurance cover where propetly.
required.

8. We have maintained an adequate and effective system Armranged for @ competent person, 6 8
of internal audit of the accounting records and control mdependent of the finandial controls
systems throughout the year and have received a report X \/' and procedures, fo give an objective
from the internal auditor. view on whether these meet the

- , -needs of the body.

7. 'We have considered whether any litigation, Iabilifes or ] . Disclosed everything it should have 6
commitments, events or fransactions, occurming efther about fts business during the year
during or after the year-end, have a finandal impact on including events taking place after
the Council/Beard/Committes and, where appropriate, t/ the yearend if relevant
have included them on the accounting statements.

8. We have taken appropiiate action on all matters raised Censidered and taken appropriate 6,8, 23
in previous reports from infemal and extemal audit. - aclion to address

\// issuesfweaknesses brought to its
gtiention by both the internal and
. , ) _ _ extgmai auditors. o -

9. Trustfunds —The body acts as sole frustes for and is -8 Fas met all of s responsibifiies 3,6
responsible for managing frust fund(s)/assets. We * where it is 2 sole managing trustee
exclude transactions refated to these trusts from the of a local trust ertrusts.
Accounting Statement In our capadity as trustee, we
have discharged our responsibiiity in relation to the WA
accountability for the fund(s) including financial reporting
and, if required, independent examination or audit
* Please provide explanafions to the external auditor on a separate sheet for each ‘ng’ response given; and describe what aclion is
being taken to address the weaknesses identified.




‘Additional disclosure notes*

1. Expenditure under $137 Local Government Act 1972 and 52 Local Government Act 2000
Section 137(1) of the 1972 Act permits the Coungil tospend on aciivilies for which i has no other specific powers if the
Council considers that the expendirre is in the Inferests of, and will bring direct benefit to, the area or any part of it, or ail or
some of its inhabitants, providing that the benefitis commensurate with the expenditure. Section 137(3) also permits the
Coungil to incur expendiure for cerizin chariiable and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and {3} for the financial year 2022-23 was £8.82 per elector.

In 2022-23, the Council made payments totalling £ under secfion 137. These paymenis are included within
‘Other payments’ in the Accouniting Statement.

*Include here any additional disclosures the Council considers necessary to gid the reader's understanding of the accounting
statement and/for the annual governance statement.

Council/Committee approval and certification

The Council/Commitiee is responsible for the preparation of the accounting statements and the annual governance statement in

accordance with the requirements of the Public Audit (Wales) Act 2004 {the Act) and the Accounts and Audit {Wales) Regulations
2014.

Certification by the RFO Approval by the Council/Board/Committee

| certiy that the accounting statements contained in this Annual I confirm that these accounting statements and Annual
Retumn present fairly the financial position of the Council/Board/ Govemance Statement were approved by the
Committee, and its income and expenditure, ar properiy present cgundIiBoard!Commmeerundef minute reference; o
receipts and payments, as the case may be, forthe yearended G 2 el T e e Mteei’?nq
31 March 2025, SO N il 11 TR o
RFO signature:

Name DNeante DAvRS Name: Mohzs 72 Candho

e Blefay e Rjepy



Archwilio Cymru

Audit Wales

Auditor General’s report and audit opinion

| certify that | have completed the audit of the Annual Return for the year ended 31 March 2023 of
Herbrandston Community Council. My audit has been conducted on behalf of the Auditor General
for Wales and in accordance with the requirements of the Public Audit (Wales) Act 2004 (the 2004
Act) and guidance issued by the Auditor General for Wales.

Audit opinion: Qualified

- —

Except for the matters reported below in my Basis for Qualification, on the basis of my audit, in my
opinion no matters have come to my attention to give cause for concern that, in any material respect,
the information reported in this Annual Return:

has not been prepared in accordance with proper practices;

that relevant legislative and regulatory requirements have not been met;

is not consistent with the Council's governance arrangements; and

that the Council does not have proper arrangements in place to secure economy, efficiency and
effectiveness in its use of resources.

& @ & @

Basis of Qualification
Accounting Statement

| am unable to conclude whether or not the Accounting Statement properly/fairly presents the

Council’s receipts and payments/income and expenditure and financial position:

. The Council has not maintained proper accounting records as required by the Accounts and
Audit (Wales) Regulations 2014. The Council's cashbook does not contain sufficient information
such as including relevant VAT details or who the payment is to. We recommend the Council
improved iis cashbook to be in line with One Voice Wales’ practitioners’ guidance.

® The Council has been unable to provide relevant supporting documentation to support
payments that have been made.

Annual Governance Statement

{n my opinion, the Annual Govemance Statement is not consistent with the Council’s internal controls

and governance arrangements for the year:

® Assertion 2. Adequate internal controls. The Council does not receive a full list of payments that
is to be approved in line with its arrangements for making payments. The Council should ensure
that this information is included within the minutes of the meeting or presented within the
agenda in advance of the meeting.

® Assertion 2: Effective financial management. The Council has not completed any VAT returns
and does not keep a separate record of VAT within its cashbook. We recommend that the
Council complete VAT returns and keep up to date with the relevant VAT guidance issued by
HMRC and One Voice Wales.

® Assertion 3: Compliance with relevant laws and regulations. The Council has not published
information it is required to publish electronically by the Local Government (Democracy) (Wales)
Act. The Council is inconsistent regarding its publication of agendas and confirmed minutes. In
addition, the Council has not prepared and published a statement of payments made to

Page 1 of 2 - Auditor General's report and audit opinion - please contact us in Welsh




Councillors. Although no payments have been made to Councillors a statement showing nil
payments is still required.

. Assertion 3: Compliance with relevant laws and regulations. The Council has not provided
evidence that a budget has been set in accordance with the Local Government Finance Act
1992 and that the precept has been set in line with the budget. The Act requires the Council to
take into account its level of reserves when setting its budget requirement. We recommend that
the Council sets a budget in accordance with the relevant regulations and codes of practice.

Other matters and recommendations

1 draw the Council's attention to the following matters and recommendations which do not affect my
audit opinion but should be addressed by the Council.

Transpositional error

The Council has included £3 in line 2 of the accounting statement relating to interest received. This
should be within line 3. Line 2 should only include the Council's precept

Insurance

The Council appears not to have adequate fidelity insurance with its insurance provider. We
recommend that the level of cover should be reviewed to ensure that the level of cover is at least the
balance carried forward plus precept for the next financial year.

There are no further matters | wish to draw io the Council's attention.

Date: 27/10/2023

Richard Harries, Director, Audit Wales
For and on behalf of the Auditor General for Wales

Page 2 of 2 - Auditor General’s report and audit opinion - Please contact us in Welsh
or English / Cysylitwch & ni'n Gymraeg neu'n Saesneg.



Annual internal audit report to:

Nemeofbody:  HERALabsAod  Commpnn v Coundere

The CounciVBoard/Commities’s infemal audit, acting independently and on the basis of an assessment of risk,
has included camrying out a selective assessment of compliance with relevant procedures and controls expected
to be in aperation during the financial year ending 31 March 2023.

The internal audit has been carried out in accordance with the Council/Board/Commitfee’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of intemnal control and the internal audit conclusions on whether,

in all significant respects, the following control objectives were being achieved throughout the financial yeario a
standard adequate to meet the needs of the CounciVBoard/Committes.

e of work undertaken as part o

= the internal audit {NB 5 t reguired
- detailed internal andit Tepert pres
{ to body) o s

| covered™
1. Appropriate books of account have
been properly kept throughout the \./

2. Finandial regulations have been
met, payments were supporied by
invoices, expendiure was approved /
and VAT was appropriately
accounted for.

3. The body assessed the significant
risks o achieving its objeciives and
reviewed the adequacy of \/
arrangements 1o manage these.

4. The annual precepifievyfresource
demand requirernent resulted from
an adequate budgetary process,
progress against the budget was /
regularly monitored, and reserves
were appropriaie.

5. Expected income was fully
received, based on correct prices,
properly recorded and promptly ] /
banked, and VAT was appropriately
accounted for.

6. Petty cash payments were properly
supported by receipts, expendifure
was approved and VAT 54 Be.
appropriately accountad for, A

7. Salares fo employees and
ailowances to members were paid
i accordance with minuted
approvals, and PAYE and NI »/
requirements were pmpeﬂy apgﬁed. -

8. Asset and investment registers
were complete, accurate, and v
praperly maintzined.




~ | Outline of work undertaken as part of
the internal audit (NB not required if

detaiied internal audit report bresent_ed

9, Periodic and year-end bank account
reconcifiaions were properly canied \//
oul

10. Accounting statemems prepared
during the year were prepared on
the correct accounting basis
{receipts and paymentsfincome and
expenditure), agreed with the
cashboak, were supported by an /
adequate audit trail from underying
records, and where appropriate,
debtors and creditors were properly
recorded

‘!1 Trust funds ( nduﬁng chamable
trusts). The CounciliBoard/
Committee has met its N A
responsibiiiies as 3 trustee.

areas below or on separat

4 Outime of work undertaken as partof
the internal audit {NB not: raqmred T
detailed internal audit rnport presented -
to body} : : ;

13.
14.

* 1f the response is 'no’, please state the implications and action being taken to address any weakness in conirol identified

{add separate sheets if needed).

** |f the response is “not covered, please siste when the most recent Internal sudit work was done in this area and when it is next
planned, or if coverage Is not required, infernal audit must explain why not

[My detailed findings and recommendations which { draw to the atieniion of the Council/Board/Comimiitee are included in my
detailed report to the Council/Board/Commitiee dated 1= Delete if no report prepared.

internal audit confirmation

|Awe confirm that as the Council's inteme! auditor, lAve have not been involved in @ management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the finandial years 2021-22 and 2022-23. | also
confirm that there are no conflicts of interest surrounding my appoiniment.

Nameofpasonwhommedautﬂmxﬁema!audrt i\bﬂmm’ A’l Q@F;M
S‘gnmueofpersonmcamedoutthemaudlt . WM
Date: . o623



Annual Governance Statement

We acknowledge as the members of the Council/Board/Committee, our responsiility for ensuring that there is 2
sound system of internal control, including the preparation of the accournting siatements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2023, that:

We have putin place arrangements for:

- | CouncillBoardiCommittce

ezns th

Properly sefs iis budgst and

6 12

*  effeclive financial management during the year and manages iis money and prepares
*  the preparation and approval of the accounting and approves its accounting
statements. statements as prescribed by law.

2. We have maintained an adequate system of internat Made proper arangements and 8,7
control, including measures designed #o prevent and accepted responsibility for
detect fraud and corruplion, and reviewed its safeguarding the public monsy and

effectiveness. resources in fis charge.

3: Wehavet‘akenai[reascnablestepstoassmemnse&wes_ Has only done things thatithasthe 6
that there are no matters of actual or potential non- legal powerio do and has
compliance with laws, regulations and codes of practice . conformed fo codes of practice and
that could have a significant financial effect on the ability standards in the way it has done so.
of the CouncilfBoardf Commitiss %o conduct Bs business
or on its finances.

4. We have provided proper opporiunity for the exercise oF Has given all persons interested the B, 23
electors’ rights in accordance with the requirements of opportunity to inspect the body's
the Accounts and Audit (Wales) Regulations 2014. acceunts as set out in the nofice of

audt

5. We have carried ouf an assessment of the risks Tacing Considered the financial and other 6,9
the Council/Board/Commities and taken appropriate fsks it faces in the operation of the
steps to manage those risks, including the introduction of body and has deal with them
internal cortrols andfor exiernal insurance cover where propery.
required.

6. We have maintained an adequate and effective system Asranged for 2 competent person, 6, 8
of internal audit of the accounting records and control independent of the finandial controls
systems throughout the vear and have received g reportt and procedures, to give an objective
from the internal aucktor, view on whether these meet the

needs of the body.

7. We have considared whether any liigation, liabilifies or . Disciosed everything it should have 6
commitments, everds or iransactions, occurting either about its business during the year
during or after the year-end, have a financial impact on inciuding events taking place after
the CouncilfBoard/Committee and, where appropriate, - the yearend if relevant
have included them on the accourding statements.

8. We have taken appropriate action on all matters raised Considered and talen appropriate 8,8 23
in previous reporis from internal and external audit - aclien to address

issuesfweaknesses brought fo its
atiention by both the internal and
8. Trust funds — The body acks as sole frustes for and is 8 Has metall of its responsibifities 3.6

responsible for managing trust fund(s)/assets. We
exclude fransaciions refated to these trusts from the
Accounting Statement. In our capadiy as trustee, we
have discharged our responsibility in relation o the
accountability for the fund(s) including financial reporting
and, if required, independent examination or guds

* where itis 2 sole managing trustee

of a local trust or trusts.

* Please provide explanations to the external auditor on 2 separate sheet for each 'no’ response given; and describe what action is

being taken to address the weaknesses identified.



‘Additional disclosure notes*

ndlor the Annual

1. Expendifure under S137 Local Government Act 1872 and S2 Local Government Act 2000
Section 137{1) of the 1872 Act permits the Council to spend on aciivities for which it has no other spedific powers if the
Councit considers that the expendiiure is in the interests of, and will bring direct benefit to, the area or any part of it, or all or
some of its inhabitents, providing that ihe benefitis commensurate with the expenditure. Section 137(3) also permits the
Coungil fo incur expendiiure for ceriain charizble and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and (3} for the financial year 2022-23 was £8.82 per slector.
In 2022-23, the Council made paymenis totaling £ under seclion 137. These payments are included within

*Other payments’ in the Accounting Statement
2.
3.

o Indude here any addmonal discfosures ihe Cmmml DDnSIdEIS necemrylan ald the reader's understan{ing ofthe aocuum:ng
statement andfor the annual governance statement.

Council/Committee approval and certification

The Council/Committee is responsible for the preparation of the accounting stafements and the annual governance statement in
accordance with the requirements of the Public Audit (Wales) Act 2004 {the Act) and the Accounts and Audit {(Wales) Regulations
2014,

Certification by the RFO ' Approvalby the CouncilBoard/Committee

| certify that the accouniing statements contzined in this Annuat I confirm that these accounting statements and Annual
Retumn present fairly the financial position of the Coundi/Board/ Govemance Statement were approved by the
Committee, and its income and expenditure, or properly present _CnunullBoardlcommxttee under mmute reference:;

receipts and payments, as the case may be, for the year ended T Meel,
31 Marcn 2025, u_umm"* 3'? 2 . .M }‘2"5
RFO signature: i _Q‘Q)
"“a“‘&'“bsme “Davies Neme: Vohzs 7o GAche

e Bjefay oas 3fefd



